	Logan County Family & Children First Council



	POLICY: 4021
	JOB DESCRIPTION: PROJECT DIRECTOR-SYSTEM OF CARE

	
	Approved 12/15/99, 12/15/11


Reports to:
Executive Director

Qualifications:


1. Bachelor’s Degree in Social Work or related field preferred with at least 2 years experience in child welfare, mental health, solution focused framework and wraparound planning 
2. Licensed Social Worker Preferred

3. Case Management, Service Coordination experience

4. Team facilitation skills

5. Demonstrated ability to partner with collaterals and service providers

6. Must possess a valid driver’s license
7. Prior Wraparound Experience

General Description:


Program Coordinator will facilitate approximately 10-12 Child & Family Teams, using the Wraparound/ Strength Based Facilitation Hi-Fidelity process.  Oversight of the County Service Coordination mechanism, informal child and family teams, and family support funding is also the responsibility of the Program Coordinator.
Essential Functions:


1. Is trained and knowledgeable of the Wraparound/ Strength Based Hi-Fidelity process for facilitating Child & Family Teams.  Wraparound/ Strength Based is a process to improve the lives of children, youth and their families with complex needs by developing and implementing an individualized family plan maximizing the involvement of natural team members and systems’ workers.  This at times entails assuming a case management function, accessing formal resources, providing clinical care, and documentation.    

2. Applies well-developed wraparound planning skills that most effectively utilize community resources while judicially managing the use of Family Support Funding.

3. Applies advanced skill in linking clinical therapy and therapeutic tools to facilitating the wraparound process, effective intervention with children and families, and in the development and implementation of behavior management plans.  Suggests goals and recommends modification to intervention strategies based upon results of previous efforts.
4. Facilitates 10-12 Child & Family Teams
5. Appropriately provides supervisor feedback to monitor and modify team performance.
6. Provides neutral accountability for each system representative involved with the individual families to carryout their role in the Child & Family Team.

7. Will complete necessary paperwork for cases and ensure it is filed correctly in the family chart.
8. Oversees the Informal Child & Family Teams/charts/requests and consulting with these teams.
9. Oversees Council Family Support/Wraparound Funds

10. Administrator for FCFC Service Coordination electronic data system
11. Produces Quarterly/Annual Child & Family Team Reports including reports required for state/grant funding
12. Facilitates weekly Triage Meeting
13. Coordinates access of Parent Advocates with the Parent Advocacy Connection (PAC).
14. Strengthening Families Program Facilitator
15. Triage Training Team Coordinator (including the cross system training)

16. Maintaining the County Service Coordination Mechanism with annual reviews and revising as necessary

17. Actively participate in the Council Results Based Accountability Leadership Teamas staff member of Stable Families outcome team representing the FCFC Office
18. Represent the agency at community meetings including but not limited to the Domestic Violence Coalition, Continuum of Care, Coordinators of Logan County Area Services (C.O.L.C.A.S.), Autism Workgroup, Community Partners/Judges Meeting, etc.

19. Facilitates the county Lice Committee meetings with schools and partners to promote the use of the lice protocol

20. Conducts Disability Awareness Program in all county kindergarten and second grade classrooms.

21. Supervises interns and students to support the work of this job description and in compliance with ESC and FCFC policies and procedures

22. Conducts grant writing to support system of care work/implementation of the Service Coordination Mechanism in Logan County
23. Adhere to policies and procedures for the Council
24. Other duties as assigned
Knowledge, Abilities, and Skills:

1. Advanced understanding and interpreting reports, psychological and medical evaluations, legal documents, court orders, IEP’s, professional materials, and similar documents; how to interpret difficult or complex cases.

2. Application of Wraparound skills

3. Hearing emotionally charged information in a calm and neutral manner, is able to utilize active listening skills.

4. Translate observations into objective, clear and concise documentation.

5. Framing clinical issues in practical terms and approaches consistent with a family’s goals and culture.

6. How to demonstrate confidence and versatility with a wide range of ages, personalities, attitudes, and problems.

7. Maintaining confidential files, including electronic information.

8. Actively works toward organizational improvement and professional growth.

9. Outstanding critical reasoning and thinking skills and problem solving skills.

10. Excellent verbal and written communication, facilitation and oral presentation skills.

11. Reading and writing comprehension and basic mathematical skills.

12. Read understand and implement regulatory information

13. Knowledge of Council and employer policies, as well as other child and family serving agencies in the Logan County system of care.

14. Ability to work evenings and be available after office hours

15. Ability to maintain physical fitness to keep children and self safe including the ability to lift and/or move up to 25 pounds; use hands to handle and/or feel objects, tools, and controls; Stand, walk, sit, climb stairs, balance, stoop, kneel, crouch, and crawl; Talk and hear; move quickly/run; Specific vision abilities include close vision, distance vision, peripheral vision, depth perception, and the ability to adjust focus; drive a car.

Terms of Employment: 


Full time employees are contracted to work for 52 weeks (245 days) and are eligible for 10-days paid vacation days, 3-personal days, 15 sick-days, and (8) legal holidays each year. Full time employees are eligible for medical (80% covered), vision (0% covered), and /or dental (0% covered) insurance. Other insurance plans are available to employees.
Part-time employees may work less than 52 weeks (245 days per year).  Part-time employees are not eligible for vacation days.  

Daily work Schedule: The regular working hours for the Council Office are 8:00am to 4:00pm, including a ½ hour lunch. The Wraparound Coordinator position is for 40 hours per week.  The daily schedule can be adjusted in terms of the number of hours each day to provide the greatest flexibility in providing services to families. 

Salary Schedule: Bachelor’s degree w/at least 3-years experience working with families start at a base pay of $14 per hour.  Master’s degree w/at least 3-years experience start at a base pay of $20 per hour.  Advances with experience to be made at the rate approved to staff of the fiscal agent, provided grant revenues are available.

Performance Evaluation:
Probationary evaluations will occur at 180 days.  Annual evaluations will be completed thereafter.

This job description in no manner states or implies that these are the only duties and responsibilities to be performed by the position incumbent.  The incumbent will be required to follow the instructions and perform the duties required by the Logan County Family & Children

First Council.

____________________________________________


__________________

Executive Director







Date

My Signature below signifies that I have reviewed the contents of my job description and that I am aware of the requirements of my position.

____________________________________________


__________________
Employee Signature







Date
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