	Logan County Family & Children First Council



	POLICY: 4023
	JOB DESCRIPTION: PROJECT DIRECTOR-COMMUNITY PREVENTION

	
	Approved 2/23/00, 12/15/11


Reports to:
Executive Director

Supervisory Responsibilities: 
None

Qualifications:


1. Bachelor’s Degree in social work, nursing, education, research or related field preferred

2. At least 2 years experience working with collaborations or community development and/or evaluation and data collection management.
3. Ohio Department of Alcohol and Drug Addiction Services Certification as Prevention Specialist I or II preferred

4. Must possess a valid driver’s license and proof of insurance.

General Description:


The Project Director is responsible for facilitating community assessment and planning initiatives; identifying and fostering improvement opportunities; securing funding for activities and programs; ensuring public input into community assessment, planning, and projects; and administering and monitoring community improvement initiatives.  Providing adequate services will result in opportunities to improve community conditions and increase local responsibilities for program management and delivery.  Providing increased opportunities will have a significant effect on the overall well being of community residents.
Essential Functions:


1. Coordinate the implementation of the mission, goals, objectives and strategies of the Drug Free Youth Coalition.

2. Oversee the fulfillments of any grant requirements and reporting supporting community assessment and planning endeavors.

3. Work collaboratively with Council member agencies and other community partners and strive for shared participation in the planning and implementation process.

4. Facilitate community improvement planning process such as the Strategic Prevention Framework, Results Based Accountability, or locally defined process that strives to increase well-being in Logan County, specifically youth related.

5. Coordinate the development of a shared community improvement plan among community partners that shares responsibility across organizations, specifically youth related.

6. Conduct research and provide consultation and recommendation to community partners on community improvement objectives

7. Assess community capacity to deliver and manage programs and services

8. Secure funding for community improvement activities

9. Provide quarterly reports to the Coalition, Council, and reporting grant entities on the status of community prevention efforts.
10. Consult with partners to facilitate effective evaluation of programs and services in the community.

11. Monitor outputs of collaborative accomplishments and outcomes of identified community conditions.  Provide annual report on progress.
12. Will recruit participation of Council and the broader community members to engage in ongoing public speaking and media relations to inform the public of collaborative efforts.

13. Adhere to policies and procedures for the Council.
14. Prepare, monitor budgets for collaborative community prevention work in the county

15. Other duties as assigned
Knowledge, Abilities, and Skills:

1. Knowledge and expertise with the Strategic Prevention Framework developed by the Community Anti-Drug Coalition of America.

2. Knowledge of the Results Based Accountability Framework developed by Mark Friedman of the Fiscal Policy Studies Institute.
3. Knowledge of Council and employer policies, as well as other child and family serving agencies in the Logan County system of care.

4. Ability to engage community members for a joint cause around community prevention and improvement.

5. Ability to plan, strategically with community stakeholders, and complete an implementation plan for community improvement, specifically with youth.

6. Ability to facilitate meetings and develop trust between agencies and individuals; strong communication skills with agencies and individuals; maintain records and collect data.

7. Ability to mediate conflict resolution between agencies and individuals.

8. Knowledge of computer database systems for data collection and analysis.

9. Ability to speak publicly and interact with the media for public relations on Council planning and implementation.

10. Ability to analyze collected data

11. Knowledge of social marketing

12. Knowledge of grant writing and fundraising.
13. Skill in written and oral communication.

Additional Working Conditions:
Flexible schedule to accommodate late meeting times and other duties of the position.

Terms of Employment: 

Full time employees are contracted to work for 52 weeks (245 days) and are eligible for paid vacation and (8) legal holidays. Full time employees are eligible for medical and /or dental insurance with or without a prescription card.  

Part-time employees may work less than 52 weeks (245 days per year).  Part-time employees are not eligible for vacation days.  

Daily work Schedule: The regular working hours for the Council Office are 8:30am to 4:30pm, including a ½ hour lunch. The daily schedule can be adjusted in terms of the number of hours each day to accommodate the work load.

Salary Schedule:

Salary range from $15 to $20 an hour based on education and experience.  Advances with experience to be made at the rate approved to staff of the fiscal agent, provided grant revenues are available.

Performance Evaluation:
Probationary evaluations will occur at 90 & 180 days.  Annual evaluations will be completed thereafter.

This job description in no manner states or implies that these are the only duties and responsibilities to be performed by the position incumbent.  The incumbent will be required to follow the instructions and perform the duties required by the Logan County Family & Children

First Council.
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__________________

Executive Director
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My Signature below signifies that I have reviewed the contents of my job description and that I am aware of the requirements of my position.
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Employee Signature
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