BED BUG PROCEDURE
Logan County BED BUG Task Force

ORGANIZATIONAL PROCEDURE

PREVENTION
Provide staff and clients/parents with brochure, “Everything You Need to Know About BED BUGS” to make them aware of what to look for.  Share with staff the response procedure below.
RESPONSE

IF A CLIENT/STUDENT IS FOUND TO HAVE A LIVE BED BUG OR APPARENT BITES ONSITE OF ORGANIZATION:

1. Stick the bug onto some tape and place it in a plastic bag.  Bring to office/building administrator who will have the bug identified by the local health department or a pest control specialist.
2. Notify the organizational/school nurse if available
3. Place client/student’s things into a plastic bag

4. Send client/student and his/her things to the nurse’s office for inspection

5. Client/student should return to services/class, & their things remain in the bag.  NOTE: the client/student HAS to be served.  Bed Bugs is NOT a reason to send them home or refuse them services.
6. If other family members are present, staff/nurse should inspect all those who live in the same house (all students should return to class)

7. Have room/class where bug was found thoroughly cleaned when not in use (ie: restroom or recess break).  Continue to inspect the room for bed bugs.  
NOTIFY:

1. Notify any client/student’s parents and provide bed bug removal protocol
2. Notify custodial staff so that thorough cleanings and inspections can be performed

3. Notify bus driver/transportation services so that affected client/student can sit alone or with siblings & vehicle can be cleaned & inspected after each transport.
NEXT DAY/SERVICE:

1. Affected client/student should be inspected before entering the organization/school along with his/her belongings

2. Staff/Nurse follow-up with client/student’s parents to ensure resources, bed bug removal protocol were given and if the family has questions.
